Pecniybnukanckoe o0IIeCTBEHHOE YTBEPXIEHO
obbenuuenne «benas Pycey» pewennem Ilpesnanyma
Pecrrybnukanckoro Coera
POO «benas Pycop»
ot 10 okTs16ps 2008 r.
HMHCTPYKIUA potokoi Ne 6

r. Munck

O nopsake nmoJry4yeHus, yueTa, XpaHeHHs M 3alI0JJHEHHUS YYeTHBIX KapTodek 4wieHos POO

«benas Pycb»
OBUIUE ITOJIOXEHUA

1. HMunuBunyanpHas y4€THas KapTouka SIBIIAETCAH OCHOBHEIM JOKYMEHTOM,
MOATBEPKIAIOIIUM MTPUHAIIEKHOCTh K WieHCTBY B POO «benas Pychby.

2. VupuBunyanbHas yd€THas KapTouyka SIBISETCS OJIAHKOM CTPOrodM OTYETHOCTH. YUeT,
XpaHEHHE W HCIOJIb30BaHHE OJIAHKOB YYETHBIX KapTOUEK OCYIIECTBIISAETCS B COOTBETCTBHH C
[TonoxeHnueM o mOpsAAKE MCIOJIB30BaHKUS OJAHKOB CTPOrOM OTYETHOCTH, YTBEP’KACHHBIM
nocraHoBjeHrneM Munuctepcrsa punancos Pecnyonuku benapycs ot 21.02.2002 Ne 21. ([lanee
— [Tomoxenue Ne 21).

3. HaauBuayanpHble ydeTHbIe KapTouku wieHOB POO «benas Pych» paspabarbiBatoTcs u
W3TOTaBIMBAIOTCA MO 00pasiy, yrBepkiaeHHomy IIpesmamymom PecmyOnukanckoro CoBera
POO «benas Pyco».

4.  3asiBKM Ha UX KOJIMYECTBEHHOE U3rOTOBJICHHUE NPENOCTAaBIIAIOTCS 00nacTHeIMU CoBeTaMu U
Munckum ropoackum Coserom POO «benast Pycb» no Mmepe He00X0AUMOCTH.

5. PaSMGH_IeHI/Ie 3dKa3a Ha M3TOTOBJICHUC U MOJYUYCHUC 6HaHKOB WHIAWBUAYAJIBbHBIX YUYCTHBIX
KapTouek ocymiecTBisieTcs Pecmyonukanckum CoBerom POO «benast Pychby.

YYET U XPAHEHUE BJIAHKOB YUETHBIX KAPTOUYEK

6. Pecnyb6nukanckuit CoBer POO «benas Pych» ocymiecTBiasier OTIYCK OJaHKOB
UH/IMBUYAJIbHBIX YYETHBIX KapTOUeK OOJAaCTHBIM M MMHCKOH TOpPOACKON OpraHu3anusM Mo
TOBApHBIM HAKJIAHBIM.

7. OGnactHeie U MwuHCcKas roponackas opranm3anun POO «bemas Pyck» ocymecTBisiioT
OTITyCK OJIAaHKOB MHIUBUAYaJbHBIX YYETHBIX KapTOYEK B pailOHHBIC, TOPOJICKHE, PallOHHbIC B
ropoJie OpraHu3aliy 10 TOBAPHBIM HaKJIaIHbIM.

8. Ilocne momydenusi OJIaHKOB HWHAMBHUIYaJbHBIX YYETHBIX KapTOUYEK MPOU3BOAMUTCA MX
IIPOBEPKA KOMHUCCHUAIMH, CO3JaBaEMbIMU B PallOHHBIX, TOPOACKUX, pallOHHBIX B ropoae CoBerax.

[To pe3ynbTaram NpoBEpKH, B CIydassX pacXoxkaeHHs (PaKTUYECKOro HAMYUs C TaHHBIMHU
TOBAPHON HaKJIaJHOW WIM BBISBICHUS OpaKOBaHHBIX OJIAaHKOB, COCTABISETCS AaKT B JIBYX
9K3EMIUIIpax, OJMH U3 KOTOphIX Hampamisercs B IIpesuanym CoBera obmacTHOM, MuHCKOM
ropojickoit opranuzanuii POO «benas Pycby.

3a0pakoBaHHbIC  OJIAHKM  WHAMBHUIYalIbHBIX  YYETHBIX  KapTOUYEK  BO3BPAIIAIOTCS
OTIIPABUTEIIO BMECTE C aKTOM.

9. byxranrepckuii yuer 0JJaHKOB WHIMBHIYATbHBIX YUETHBIX KapTOueK BeneTcs Ha cuere 10
«Matepuansl». [lo Mepe Bblgaun OJAaHKOB B TIEPBUYHBIE OPraHU3alUU HMX CTOMMOCTb
CIIUCHIBAETCS Ha pacxojsl opranu3zanuu. OgHoBpeMeHHO Ha 3abanaHcoBoM cuere 006 «branku
CTpOI‘OfI OTUCTHOCTU» OTPAKACTCA MMOCTYIJICHUC 6.HaHKOB IO ICPBUYHBIM OpTaHU3AlIUAM.



10. Ornyck OnaHKOB YYETHBIX KapTOUYEK IMEPBUYHBIM OpraHU3alMsIM IPOU3BOAMUTCS B
palloHHBIX, TOPOJICKUX, PAOHHBIX B TOPOJAE OpraHU3alMsX. YUeT BblJaud ONAaHKOB BeJETCA B
NPUXOJHO-PACXOHOW KHUTE IO Y4eTy OJaHKOB CTPOrOW OTYETHOCTH THUIOBOH (HOpMBI
(ITpunoxxenne 2 k [Tonoxenuto Ne 21), koTopast JoJKHA OBITH POITHYPOBaHA, TPOHYMEPOBAHa,
CKpeIJIeHa 1eYaTbio U MOJIUCAaHa MPeICeIaTeNIeM U TIIaBHBIM OyXrantepoMm. JlaHHbIE O Bblaue
0JIaHKOB MOATBEPKAAIOTCS MOIMUCHIO MPEACTAaBUTENS MEPBUYHON OpraHU3alny, MOJTYYUBIIETO
uX.

11. B nepBUYHOH OpraHu3allMyd yd4eT IBM)KEHUS OJaHKOB YYETHBIX KapTOUEK BEAETCS B
«KapTouke-cripaBke 10 BBIIAHHBIM M HCIOJb30BAHHBIM OJIaHKaM CTPOTOM OTYETHOCTH»
(ITpunoxxenwue 5 k [Momoxxenuro Ne 21).

12. bnaHku MHOIUBUAYaJbHBIX Y4eTHBIX Kaprouek wieHa POO «bemas Pycp» Xxpansrcs y
npezcenaress IEpBUYHON OpraHu3aliy B IOPSIKE, YCTAHOBICHHOM JJIsl XpaHEHUs JOKYMEHTOB
CTporoii oT4eTHOCTH. OTBETCTBEHHOCTb 3a MX XpaHEHHWE BO3JIaracTcs Ha Ipeacenaress
nepBuuHOM oprannzanuu POO «benas Pychby.

13. Vder u OTUYETHOCTH O pPacXxOJOBAHMU OJAHKOB HMHIMBUAYAJIbHBIX YYETHBIX KapTOYeK
KOHTponupyercs IlpesnninymoM palloOHHOrO, ropoJckoro, paiionHoro B ropoae Cosera POO
«bemnas Pycoy.

MOPAJIOK 3AIIOJITHEHWA UHAUBUAY AJIbHBIX YUETHBIX KAPTOYEK YJIEHOB
POO «bEJIAA PYCb».

14. WunuBunyanpHas Y4€THas KapTOUKa 3allOJIHAETCS HAa PYCCKOM S3bIKE, OT pPYKH,
pa300puYMBO YEPHBIMH UM CHHUMHU YepHuiIamu. VcrpaBieHnus 3anucei He TOMyCKaroTCsl.

15. B yuérHyI0 KapTOUKy Ha OCHOBAaHUU MAcIOPTa U APYTUX MOATBEPKIAIONINX JOKYMEHTOB
wieHa POO «benas Pycb», BBIIUCKH U3 IPOTOKOJIA O IPUEME B UJIEHBI, 3aHOCATCS CIEIYIOIINE
JTAaHHBIE:

—  (amwnsi, UMs1, OTYECTBO;

— YHCJI0, MECSI] U TOJT POXKICHHUS;

— 101,

— MECTO POXKACHUS;

— TnpeObIBaHHE B OOIIECTBEHHBIX OpPraHU3aIUAX, 00beTUHEHHX, MTOJIUTHISCKUX MapTHIX (Ha
JIEHb 3ar0JIHEHUS YYETHOU KapTOUYKH);

— nara Berymienus B POO «benas Pych», KoTopast 10KHa COOTBETCTBOBATH JAaTE MPUHSATHUSA
pewenus o mpueMme B uneHbl POO «bemnas Pyceh» ¢ ykazaHuem opraHa, yTBEpIUBIIETO MPUEM;

— HOMeEp WICHCKOTO OMIIeTa;

— J1aTa BBIJIaYM YWICHCKOTO OWiieTa, KOrja v KeM ObLT BbIJIaH,

— o0Opa3oBaHKe, HAUMEHOBAHHUE yU4eOHOTO 3aBe/IeHNUs, TOJ OKOHYAHHUS;

— CHEUHaIBHOCTH IO TUILIOMY;

— HMeEeT JIM YUYCHbIE 3BaHUs, yUeHbIE CTEIICHH;

— u30mpancs 1M IemyTaTom,

— Kakue MMeeT MOYEeTHbIE 3BaHUs U TOCYJapCTBEHHBIE HArPalbl;
16. B pazgen «Yuactue B OOIIECTBEHHOH pabOTe» 3aHOCATCSA JaHHble 00 M30paHMM 4ieHa
POO «benas Pycb» Ha cienyronye KaTeropruu BEIOOPHBIX JOJIKHOCTEH:

— mpencenareins opranu3aluoHHbIX CTPpYKTYp POO «benast Pych» Bcex ypoBHEN;

— 3aMeCTUTeNsl MpeiacenarTens opraHusanuoHHbX cTpykryp POO «benmas Pyce» Bcex
YPOBHEW;

— 4YJeHa Tmpe3uauymMa COBeTa opraHu3aluoHHbBIX CTpyKTyp POO «benas Pych» Bcex
YPOBHEW;

— 4JIeHa coBeTa opraHu3anuoHHBIX cTpykTyp POO «benas Pycb» Bcex ypoBHEN;



— Ipezacenarens WiM 4ieHa L{eHTpanbHOM KOHTPOIBHOW KOMUCCHY;
— Tpeacenarens Wiy 4jieHa KOHTPOJIbHO-PEBU3NOHHON KOMHUCCHY;
— CEKpeTaps IEpBUYHON OpraHU3aluy.

17. Pazgen «Harpansl u noomnipenus» 3anoiHsercs B ciaydyae HarpaxaeHus wiena POO «benas
Pyce» Harpagamu u moonpeHusIMu 00beTMHECHHUS.

18. B pazmen «Popx 3amsTuit» maHHble 0 MecTe paloThl, (y4eObl), CIyXKObI, TOKHOCTH
3aHOCATCA HaA OAaTy 3allOJIHCHUA yquHOﬁ KapTO4YKHU C BHCCCHUCM NTOCIICAYIOIINX U3MCHEHHH.

19. Bwnocurcs 3anuch o npuHsATHH Ha y4yer uieHa POO «benas Pyce», xoTopas 3aBepsercs
mraMioM «IIpyHAT Ha ydeT» 1 NOANUCKHIO NTpeAceaaTess IEPBUYHON OpraHUu3aluy.

20. Ha ocHoBanum BCAOMOCTH YIJIATBI YWJICHCKHUHX B3HOCOB IIPOM3BOAMTCHA 3allUCb O
Mecsdle HavYaJ1a yIJIaThl.

21. Tlo ucreyeHMH KajleHIApHOro roaa B rpady «YmiadyeHbl B3HOCH» NPOU3BOAMTCS
3anMch 00 ymjare YJIEHCKMX B3HOCOB, KOTOpasi 3aBepsieTcsl INTAMIIOM «YIUIAaYeHO» H
NOANHKCHIO Mpe/iceaTe sl IePBUYHOM OPraHU3aIUH.

22. B cnyuae 3anonHeHus Bcex rpad B paznenax «Perucrpauus nepeaBuxeHuit», «OTMeTka
00 yruiaTe WICHCKHX B3HOCOB» B YYETHYIO KapTOUKY BKJICMBAIOTCS JOTIOJHUTEIBHBIC JHUCTHI C
COOTBETCTBYIOLMMH I'padaMH.

23. 3amonHeHHBIH ONaHK WMHIUBUAYAJbHOW YYETHOHM KapTOUKM 3aBepsieTcss IeuaThbio
pecnyOIMKaHCKOM, 00nacTHOW, MUWHCKOW TOPOJCKOW, palOHHOM, TOPOJICKOW, PallOHHOW B
ropojie OpraHu3alKi B COOTBETCTBUU C MOJYMHEHHOCTHIO MEPBUYHON OpraHU3aluu, JTAYHBIMHU
noanucsamu wieHa POO «benas Pych» u mpencenarens mepBUYHONW OpraHU3AMK JUOO JHIIA,
€ro 3aMellaloIero.

24. Bce nocienyromnye U3MEHEHHS 3aHOCATCS B YUETHYIO KapTOUKY CBOCBPEMEHHO.

25. Tlocnme 3amomHEHHsI YYETHBIX KapTOUYeK JenaeTcss 3amuch B KHUTY yuera dJIeHOB
nepBuuHOi opranuzanun POO «benas Pycby.

26. lcnopueHHble IpH 3aMOJHEHUM OJIAHKM WHAMBHUIYAJTBHBIX YYETHBIX KapTOYEK JOJIKHBI
COXPAHSTHCSI U MPENOCTABIATHCA B PallOHHBIE, TOPOJCKUE, palilOHHBIE B TOPOJAE OpraHU3aluu
BMECTE C aKTOM Ha CIHCaHNE UCTIOIb30BaHHBIX OJJAHKOB CTPOT0il OTYETHOCTH.

YUET IBMJKEHNA 1 XPAHEHUE VUYETHBIX KAPTOYEK

27. WanuBuayandbHble yudeTHbIe KapTouku wWieHoB POO «bemas Pyce» xpassatcs y
npejacenarenss nepBUYHON opraHuzanuu. OTBETCTBEHHOCTh 3a MX XPaHEHHE BO3Jaraercs Ha
npeacenarens nepsuyHoil opranuzaunu POO «benast Pychby.

28. [Ilpu cmene mecta pabOThI, CIIYX)OBbI, yueObl U CHATHH C y4eTa B MIEPBUYHOM OpPTraHHU3AIUU
NPOM3BOJATCS 3allUCH 00 YyIUlaTeé WIEHCKUX B3HOCOB M CHATHM C YydeTa C IoraileHHeM
mramnaMu «CHST ¢ yueTa» U «YIJIaueHO» COOTBETCTBYIOIIUX rpad B pasnenax «Peructpanus
nepeaBmwkeHnin» u «OTtMmerka 00 yrutare ujaeHCKHX B3HOcOB». Uinen POO «benas Pych»
MOJIy4aeT YYETHYIO KapTOUKY Ha PYKH MO POCIIHCh.

29. [Ilpu mocTtaHOBKE Ha y4eT MO HOBOMY MECTY pabOThI, CITYXKObI, y4eObl ydeTHasi KapTOUyKa
claeTcsd Ha XpaHEHUE B COOTBETCTBYIOLIYIO IIEPBUYHYIO OpraHU3alldIO, IA€ IPOU3BOAUTCH
OTMETKa 0 mocTaHoBke Ha yyeT wieHa POO «benas Pyce», nmoramenue mramnom «lIpuHar Ha
yueT» Tpadsl B pazzaene «Peructpamus mnepenBHKEHHUN», BHOCATCS ApYyrue HEO0OXOIHMBbIe
3aIHCH.

30. TIlpu yrepe (mopue, moBpexiaeHUN) ydeTHOU KapTouku wieHoM POO «bemas Pyce» BO
BpeMsi CMEHBl MecTa paboTbhl, CIyXKObl, y4eObl OH JOJDKEH OOpaTHThCSA C 3asBICHUEM B
NEepBUYHYIO OPTaHU3alMIO0 MPH IMOCTAHOBKE HAa Y4YET O BbIJaue HOBOW YUYETHOW KapTOUKH,
KOTOpas JIeJIaeT 3ampoc B MEPBUYHYIO OPraHMU3ALMIO 10 MOCIETHEMY MECTY palOoOThl, CIyXOBI,



y4eObl O TMOATBEP)KACHUM YICHCTBA 3asBUTENS. B 00s3aTenbHOM TOpPsIKE HPEIOCTaBIISETCS
OOBSCHUTENIbHAS 3alMCKa O TPUYMHAX M OOCTOATENbCTBaX yTepH (IMOPYH, TOBPEKICHUS )
yueTHoM kapTouku wieHoM POO «benas Pycoy.

31. Ilpm yrepe (mopue, MOBPEKIACHHH) YYETHOH KAPTOUKHU JIMIIOM, OTBETCTBEHHBIM 3a
XpaHEHUE YYETHBIX KapTOYeK, MPEAOCTaBIseTCS] OObICHUTENbHAS 3alMCcKa O MPUYUHAX YyTepu
(mopuu, TOBPEKACHHS) W COCTaBISETCS aKT CHOHCaHWs OJaHKa KOMHCCHEH C ydacTuem
MPECTaBUTENEH BBIIECTOAIICH OPraHu3allMOHHON CTPYKTYPBI.

32. [Tlpu nepeBoae wiena POO «benas Pycb» B mpenenax oTHOTO MPEANPHUATHS, OpraHU3aIHH,
YUpEXKIEHUSI, BOMHCKON YacTh, Y4eOHOTO 3aBElIEHUs] OTMETKA O CHATUHU C y4eTa M IMpHeMe Ha
y4e€T B MHAUBUIYAIBHBIX YYETHBIX KapTOUKAX HE IPOM3BOIUTCS, a BHOCSTCS W3MEHEHUS B
pasnen «Pox 3aHATHI.

33. Ilpu cmeHe mpencenareneil NEPBUYHBIX OPraHU3AIUM, a TaK)Ke OTBETCTBEHHBIX 3a y4eT B
pallOHHBIX, TOPOJICKUX, PAOHHBIX B FTOPOJIE OpraHU3aluOHHBIX cTpykTypax POO «benas Pyce»
IPOM3BOUTCS Tepeaaya OJaHKOB MHIMBUAYATBHBIX YUETHBIX KapTOYEK, KHUTU MO HX YYeTy,
JIpYroi TOKyMEHTAIMH, YTO 0053aTeIbHO OTpa)kaeTcs B aKTe Mepeiadyu JIe.

34. B cnydae Beixoma wieHa u3 psagoB POO «bemas Pyck» OnaHK y4deTHOW KapTOYKH
CIIUCBHIBAETCSA KOMHUCCUEH U YHUYTOKACTCA MO UCTCUCHUHU KAJICHAAPHOI'O IoJa, HO HC PAaHCC YCM
4yepe3 MIEeCTh MECSIICB.



